Date:

To:

William H. McRaven, Chancellor
From:


Subject:

Request to Designate Spouse as Special Assistant or Associate

Pursuant to The University of Texas System Policy UTS120 (Spousal Travel Policy), I request that my spouse,  




     be designated as (Special Assistant or Associate) 





  at a zero compensation rate to serve as an official representative of 



 (institution).  

All conditions and limitations on reimbursement of expenses incurred while performing the duties of Special Assistant or Associate will be applied.  Your favorable consideration of this request is greatly appreciated.

APPROVED BY:












William H. McRaven, Chancellor
DATE:








*Upon approval, a copy of this request should be forwarded to the institution President, appropriate Executive Vice Chancellor, Office of the Board of Regents and the UT System Office of the Controller.

